
INSTRUCTIONS FOR COMPLETING USFK FORM 165 
 

 
 
The names must be full names with Title Caps for the first and middle names, and Captital 
letters for the last name. EXACT PROPER SPELLING OF NAMES IS IMPORTANT AS THIS WILL 
BECOME THE OFFICIAL RECORD. 
 
Enter SSN for U.S. residents, and leave blank for foreign nationals. 
 

 
 
Enter branch of miliary service with “U.S.” abbreviation followed by branch spelled out (i.e. 
U.S. Army, U.S. Air Force, U.S. Department of Defense, etc.). Enter “N/A” for foreign nationals. 
 

 
 
The names must be full names with Title Caps for the first and middle names, and Captital 
letters for the last name. 
 

 
 
For servicemembers, enter your permanent address in the U.S.. For Korean nationals, enter 
your permanent address listed on your Family Relationship Certificate. For other foreign 
nationals, enter your permanent address in your home country. 
 

 
 
For servicemembers, you must enter “C/O U.S. Embassy: Seoul, Korea” on the first line, 
followed by your unit number and zip code. DO NOT list your unit organization. For foreign 
nationals, enter your current residential address. 
 
 
 
 



 
 
Enter the date of birth in “civilian format” followed by the City, State, and “USA” if born in the 
U.S.. If born in a foreign country, enter District “-gu”, City, and Country. 
 
 

 
 
For servicemembers, enter the same entry as your “Branch of Service” previously entered. 
For foreign nationals, enter name of organization employed with, or “Unemployed” if not 
employed. DO NOT enter your specific job title. 
 

 
 
Enter country of citizenship spelled out. For proof of citizenship, U.S. citizens should enter 
appropriate documentation used (i.e. U.S. Birth Certificate, U.S. Passport, U.S. Report of Birth 
Abroad, or Certificate of Naturalization). Korean citizens must enter “Marriage/Single Status 
Cert.”, and other foreign nationals must enter the country of their passport and passport 
number (i.e. Philippines Pasport XX00000000). 
 

 
 
Enter the number of children you currently have with your prospective spouse, as well as the 
number of children each have with former spouses.  If no children, leave these sections blank. 
 

 
 
If ether person was previously married, enter the full names of the former spouse with Title 
Caps for the first and middle names, and Captital letters for the last name. Enter the 
appropriate court name, case number, and decree and finalization date(s). If terminated by 
death, enter date of death. 
 
 
 


